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STEP 1:
Visit the OnStage 
webpage on the Overture 
website. 

STEP 2:
If you already know which 
performance you would 
like to attend, you may 
click on the button to buy 
tickets. 
If you want to learn more 
about the shows before 
making a decision, scroll 
down to browse the 
OnStage season event list. 
This list will provide 
curriculum connection 
information as well as our 
suggested grade level for 
that particular 
performance. 

STEP 3:
When you find a show you 
want to learn more about 
or order seats for, select 
BUY SCHOOL TICKETS 
or BUY HOMESCHOOL 
TICKETS

https://www.overture.org/engage/onstage-student-field-trips/
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STEP 4:
This page takes you to 
purchase information. If 
you click READ MORE it 
will also include the show 
description.  
 If you want to continue 

browsing the season, 
select CONTINUE 
SHOPPING

OR 
If you are ready to order 
seats, begin filling out the 
information below. 
Remember, if your group is 
larger than 100, please split 
the order into two separate 
items (may be "purchased" 
in the same order). 

Please be advised that the 
drop down menu will show 
you how many TOTAL 
tickets are available for the 
show. If there are 62 seats 
available under the 
Student drop down menu, 
that still means that there 
are only 62 seats available 
for the entire show.
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STEP 5:
Complete the form 

 First select the number 
of students attending, 
then the number of 
adults.

 The drop down shows 
the TOTAL number of 
seats available in a 
show. If your group is 
larger than the number 
available, you can be 
added to the wait list by 
emailing 
onstage@overture.org.

 Required fields are 
indicated by red 
asterisks

STEP 6:
Select BUY TICKETS once 
your form is complete.  

 Accommodation requests can be 
added or changed as needed before 
the performance date* by emailing 
onstage@overture.org

 We do our best to place attendees 
who have accommodation needs with 
the rest of their group

 Transfer seats are theater seats with 
removable arms that allow people 
using walkers or temporary 
wheelchairs to easily transfer into the 
seat.

*ASL Interpreters or Audio 
Describers must be requested at least 
6 weeks prior to the performance

mailto:onstage@overture.org
onstage@overture.org
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STEP 7:
You will be asked if you 
require subsidies to pay 
for the performance.  
If you select “YES” please 
indicate the percentage of 
students listed as 
economically 
disadvantaged (must be 
more than 35% to qualify) 

To Check out, hit 
CHECK OUT 

Already have an account? 
 Login

Can’t remember if you 
have an account? 
 Select “Retrieve

Account by email”

 Fill in the form

 You will receive an
email to reset your
password if you have an
account

Don’t have an account? 
 Select “Register”

 Complete the form
with your school’s
information
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STEP 8:
Review your order 
 Location: You will not be

given seat numbers. An
usher will guide you to your
seats when you arrive.

 Seats/Total Seats: This is
the total number of seats
you are ordering. This
number should include
complimentary and
subsidized tickets.

 Price: Breakdown of seats
by student, teacher/
chaperone, comp and
subsidized (if applicable)

 Total: Your final cost
 If you change your mind or

find a mistake, select delete
and place the order again.

STEP 9:

 If you are finished OR need
this show on a separate
invoice, select CHECK
OUT

 To add another show to
your order, select
CONTINUE SHOPPING.
Repeat the process until
you are ready to checkout.
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STEP 10:
Review  
ORDER AGREEMENTS 
AND TERMS 

STEP 11:
Select I AGREE 

STEP 12:
(TO PAY LATER) 
Locate the Payment Plans 
section 

 Select the radio button
next to PAY LATER

 Select CONFIRM
PAYMENT PLAN
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PAY LATER NOTES: 
Ignore the pay later date. 
Payment is due one month 
prior to the performance. 

If you don’t want to pay 
immediately, confirm it says 
“Due now: $0.00” 

STEP 13:
Input the credit card details 

 All fields are required

 If you have a payment
plan (see above) your
card will not be charged

Your Name
School Name
School Billing Address
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STEP 14:

Select BUY NOW. 

Your order is not complete 
until you are directed to a 
page with an Order 
Confirmation Number. 
Remember, if you selected 
PAY LATER you will NOT 
be charged at the time of 
purchase.  

 You will receive an
email with your order
confirmation. This will
serve as a receipt (if the
order is paid) or invoice
(if the order is unpaid).

Thank you for your intent to join us for an OnStage performance! Contact the OnStage 

coordinator with any questions:  608-258-4165 | onstage@overture.org
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